WESTBURY-SUB-MENDIP PARISH COUNCIL

OUTLINE TERMS & CONDITIONS

for the post of Parish Clerk

1. An average of 6 hours per week over a year

2. Salary paid pro-rata on Scale LC1

3. Mileage expenses to cover travel other than to or within the village of Westbury will be paid at the NJCFGS agreed rate

4. NEST Pension scheme with employer contribution of 3%
5. If training is required training expenses and training time will be paid by the Council.  Training needs will be assessed by the Council and agreed in advance.

6. The Clerk will be expected to provide their own office and the following expenses will be offered against receipts - computer consumables, stationery, and postage. A parish council laptop and printer/scanner is provided.
7. An additional payment of £3 per month is offered to cover telephone calls

8. Contributions towards capital costs of equipment will also be considered

9. The Council will also pay the annual subscription costs for membership of the Society of Local Council Clerks

On appointment the Clerk will receive a detailed Contract of Employment for signing by both parties which will set out the above in more detail.
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