Westbury Sub Mendip Parish Council
Travel Allowance Policy
Adopted by the Council at the Meeting of  22/02/2012, Item 13
Parish Councillors travel allowance is governed by ‘The Local Authorities (Members’ Allowances) (England) Regulation 2003’.

As required by this Regulation, 

· A notice of the travel allowance policy and rates to be paid will be displayed for at least 14 days before the allowance takes effect.

· The Clerk will keep a record of all payments, which will be available for public inspection on request.

· At year-end a notice will be published for at least 14 days of the total allowance paid to each Member.

The travel allowance will not be greater than the comparable allowance in force at Mendip District Council.

The Travel Allowance is available to elected and co-opted Members.

The travel should be for Parish Council business outside the Parish, and should be approved by the Parish Council before being undertaken. However travel after the event may be approved in exceptional circumstances.
Any Member may forgo all or part of an Allowance.

For travel by car, of any engine size, the mileage allowance will be 40p pence per mile. 
For travel by bus, taxi or train, ticket costs will be reimbursed where supported by a receipt.
The travel allowance will apply to travel on or after 01/04/2011.
Travel Allowance claims should be submitted on the claim form and be accompanied by receipts for bus/taxi/train travel. The Claim form should be sent to the Clerk within three months of the date of travel.
Westbury Sub Mendip Parish Council
Members Travel Allowance Claim Form
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